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1. Ais requested ia reference, mmmtn have been
sade to mﬁr-mxl utintr to Hesdguarters 25X1A6b
offective 12 Mily 1689, The translfer will be scoomplished
in aceordance with instructions as follows:

W !’mil&.ﬂ Pornanent nge Card
{1) t Change Cards will be prepared by the
- paronet

or all payroll actions effective
miaﬂ ndhg 11 July 1859, All
 Cards for perscanel mmlleﬁ |
current mtm*gﬁn, will M1th to !
Bedguarters » & detailed t sach type ,i
on Teesday, 14 July 19589,

@ thcmtwmxmtﬁ
on or hefore 11 July 1958 from 11 25X1A6b.
will be retired to repords ceater 25X1A.
g«tmammmq;mn

Headguartsrs, !

b. Perm No. 30¢, Pay Abstract Card

Pay Abstract Cards will be prep
mitted to Headquarters by the

c. Form 20, Time and Attendance

2oxin O Slpgets il be sade e fermed 7 ke
‘ 1 to Headguarters by the firat
available courier

teﬂwﬁagtb&&ﬁaﬁ'aﬁ“&mwﬁnﬁw
&% to be delivered as promptly as possidle to
the payroll office, but no later thas 1200
bours. All T and A's shall Lo prepared in
ageordance with detailed instructions attached.
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M;&ummuu tted
with a detailed list sbowing
mmammwwmwm.
T snd A's for periods prior to 1909 shall be
retired to the rscords cemter. Copies of
the schedule of records so retired shall be

W%th

Yorm 1137, Leave Recerd
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Mtﬁtﬂﬁ:lmm)h
uz&mrmxtsmammu
roguired to be forwarded on 14 July 13959,

Iaxve recowrds imcluding le L ranscric
:wm&oﬁusn:
amployed as July 1986 ma
ﬂm‘i_:tt:tmxn::ﬂﬁ
sitted with umm to Hesdquarters for
mmx:amng;mmmiuw
yoars shal assend mployce
osrtification adall be provided to Headgquarters
thai such laave records are domplete and
carrect as of the end of the pay period when
mtmmﬁmummmmﬁ
continned,

ienve records for separated persoanel shall be
retired to records ceater and n scheduls of
mmmmmm
Form ¥o. 2006 Mrt&imm&m

Individual Betiremeat Resords shall be

25X1A
25X1A

. transmitted with » :%t;t?“t;h W an 14
Jaly 1989 ® s mum
through 1968 asd for’ _

for all other actions tiroug
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surrent forwm S-4's for 1 payrolled
as of 11 July 1959 shall be transmitted

25X1A & o
Hesdguartsrs on 14 July 1850, Prior Yorm ¥-4's

by
to ,
for psrsosnel still amployed and Fors ¥W-4's Tor

file maintained

- 25X1A
| or they may be

at sugh time as it would sdministratively fonsible
0 we the folders. Y-4's mﬁuﬂtm

ciak on or after 12 July 1259

to Beadquarters for sction.

be transmitted
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(1) All curreatly active bond suthorization cards
(Forms 2254 aod forms 2254a) shall be irass.
uitted to Headgpurters on 14 July 1859 fer
retention., Reguest for Change in Payroll
Savings n.zawi Torm 23384a, effoctive on

(2) Bemd suthorimations for employees Separated
tron[J] payrell shall be destroyed. 25X1A6b

a1l pay aards maintained [N sbai) ve
retired to yeo  canter sad & copy of the retire-
ment schodule shall be furaished Headquarters.
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| - :;‘ Attached are mgwsm xwttg: mtm t{::l
1 A attendance repor t 4 A control
25X1A 1ists, pay checks, etc., which eil} be applicable after 12
July 198 payroll fanctions.

8. Niser modification of instructions contained
mmMmﬂﬁﬁnmm»wtu the
Yinance Officer, the TAS represeatative, the Chief, Payroll
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25X1A
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Branch, Fiscsl Division. Action determined to be
mmMthmtmmMz Wm
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